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These slides assume you don’t current have Adobe Reader DC installed
and don’t have an account already with www.adobe.com. If you have
either or both of those, you can skip over some of these steps.



http://www.adobe.com/

Go to www.adobe.com
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Sign in

New user? Create an account _

T Click on Sign In, and then click Create an
account



www.adobe.com

Fill in your information, Click Create Account and
follow the onscreen instructions. If all goes well,
vou will see the blue circle indicating you are
signed in

Create an account
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Visit the URL

https://acrobat.adobe.com/us/en/acrobat/pdf-
reader.html. Click on Download Reader.

The best PDF viewer just got
better.

View, sign, collaborate on and annotate PDF files with our free
Acrobat Reader software. And to easity edit and convert your PDFs
into file formats like Excel and Word, try out PDF editor and
converter Acrobat Pro DC.

Download Reader Try Acrobat Pro DC



https://acrobat.adobe.com/us/en/acrobat/pdf-reader.html

You can uncheck the three boxes that are optional
and then click Download Acrobat Reader

OPTIONAL OFFERS
I McAfee
(] Yes. install the free McAfee Security Scan Plus utility to Adobe Acrobat Reader DC

check the status of my PC security. It will not modify existing

antivirus program or PC settings. Learn more _ , : :
Prog i ‘ The leading PDF viewer to print, sign, and annotate PDFs.

[ ¥es. install McAfee Safe Connect to keep myv online
activities and personal info private and secure with a single Download Acrobat Reader

tap. Learn move 196.15 ME
BEv clicking the “Dovmload Acrobat Eeader™ button, vou acknowladge that vou have ra;
accepted all of the Terms and Conditions. MNote: Youor antiitms software must zllow von
GET MORE OUT OF ACROBAT: PR

(] Imstall the Acrobat Reader Chrome Extension

By checking the above, I agree to the automatic installation of

updates for Acrobat Eeader Chrome Extension }"
Learn more

Adobe Acrobat Pro DC



Double-click the downloaded file and follow
the instructions to install the software

~ Today (1)
readerdc_en_xa_crd_install 72502027 1070 PM Apphcation 212 KE

v Earlier this year (1)

After the software is installed, open it and you
will see an option to Sign In

File Edit View 5Sign Window Help —

. Adobe Acrobat Reader DC (32-bit) ‘@“ | ﬁ |:|:?:i |E| ‘ % C.| 6 iil:!
3 -

Try Acrobat Pro DC @ Sign In

Home Tools
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You should be prompted to make Acrobat Reader the
default application for PDFs. Click Yes and then Change

Acrobat Reader

@ Make Adobe Acrobat Reader my default PDF application.

[] Do not show this message again

m Click on 'Change' to select default PDF handler Propert...

General  Securty Details Previous Versions

|CIic:k on Change'to select default POF handler |

Type offile:  Microsoft Edge PDF Document {pdf}

Opens with: % Microsoft Edge I Chanige.... |
Location: C:\Program Files {x86)AdobeAcrobat Reader DA
Size: 182 KB (186,837 bytes)

Size ondisk: 184 KB {188,416 bytes)

Created: Saturday, June 26, 2021, 11:22.32 PM

Modified: Saturday, June 26, 2021, 11:22:32 PM

Arcessed: Today, July 25, 2021, 5 minutes ago

Attributes: [JReadonly []Hidden f_.il\d\.-anced... |

T

Click on “Change’. Then
choose Acrobat Reader DC
on the next dialog.

Keep using this app

% Microsoft Edge

Open PDEs night in your web browser.

Other options
Adobe Acrobat Reader DC
Mew
% Firefox

Google Chrome

More apps

Look for an app in the Microsoft Store

OK

Click on Adobe Acrobat
Reader and click Click
OK. After the change is
made, click OK



Once you click Sign In and enter your username
and password, you will be emailed a special code.
You should enter that code

Adobe Acrobat Reader DC (32-hit) — =4
File Edit View Sign Window Help

Home Tools Q, Search Try Acrobat Pro DC @ .| Sign In

Fu\ Adobe

Verify your identity

Enter the code we just sent to
usasoclabs@gmail.com
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In order to sign a document, open Adobe Reader
and make sure you are signed in, and open the file
you want to sign

| File Edit View Sign - Window Help

Home Tools Q, Search Try Acrobat Pro DC @ ; 0

I Adobe Acrobat Reader DC (32-bit) — 4

Eﬂ] directedstudy.pdf - Adobe Acrobat Reader DC (32-bit)
File Edit WYiew Sign

"i”d“w Help Open the Tools Menu, and then click Fill & Sign

Home Tools




First, click Fill and Sign as You

Who needs to fill and sign?

You Others
Fill form fields, add text and draw or Add signers, mark where to fill and
type your signature. sign, send it out and track progress.

I




Click Inside the Student Signatu
dialog on the left will appear. Cl
Digital ID and the dialog on the

Digital II¥ Configuration Required

This signature field requires a digital signature identity.

Would you like to configure one now?

Help Configure Digital [D Cancel

s

Check Create a new
Digital ID and then
click Continue

Configure a Digital ID for signing

A Digital 1D is reéguired to

sighature.The most secure

Digital |2 are issued by - El
trusted Certificate ""@
authorities and are basad

r secure devices like smart

card or token, Some are
based on files,

You can alsocreate a ney E;
Dy g..a 1B, but t Drsv-de

9 | H‘_,r
assurance

re Box, and the
ick Configure
right will appear

Select the type of Digital ID:

Use a Signature Creation Device

Configure a smart card or token cennected to your
computer

Use a Digital ID from a file

mport an existing Digital ID that you have
obtained as a file

o @Q

Create a new Digital ID

Create your self-signed Digital ID




Click on Save to Windows Certificate Store and
click Continue. In the next dialog, you are required
to enter at least your name and email address

Create a self-signed Digital ID

Select the destination of the new Digital ID b

Enter the identity MName Enter Name

Digital IDs are typically @ Save to File information to be used for

i Fa o £. L
issued by trusted providers (=) S e e Organizational Unit Enter Organizational Unit
: T icital 1D ta z fila in vau ute it = :

that assure the validity of i 5ave the Digital ID to a file in your computer Digital ID.

il'.Tf-oent-t;:'_T - Digital Ds that are seff- Organization Name Enter Organization Name.

Seit-s --_E'C Lhgital 1 f'l'la;.’ i - sighed by individuals do not

not provide the same leve - Save to Windows Certificate Store provide the assurance that Ervisil Addrsss Enter Eifial

of rance and may not ® " Sy R o . R

e e < | \F{EIJ Save the Digital |D to Windows Certificate Store to i ideiily (iesmaiion &

be accepted in some use : = S valid. For this reason they ) US - UNITED STATES

s be shared with other applications tay not be accepted in Country/Region 5- ED STATES
SOME USsE Cases,

Consult with your recipients Key Algorithm 2048-bit R5A

if this is an acceptable form : _

of authertication Use Digital ID for Digital Signatures

°




You will be shown the digital ID you’ve created.
Click Continue. You will be shown your signature

and then click Sign

Create

: Digitally signed
Kelth by Keith Lynn
Date: 2021.07.25

Lyn N 22:37:54 -05'00

@) ( Configure New Digital ID ) ( Cancel ) View Certificate Details
Review

Review document content that may affect signing

Choose the Digital 1D that you want to use for signing:

) @, Keith Lynn (windows Digital ID) View Details
B  Issued by: Keith Lynn, Expires: 2026.07.26




You will be asked to save the form. Add something
like the word signed to the name of the file and

Save.

1

COrganize = Mew folder

i Cuick access

B Desktop
<+ Downloads

[Z| Documents
| Pictures

J‘.- Music
ﬁ Videos

& Onelrive

[ This PC

File name:

.oracle_jre_usage

thumbnails

P 3D Objects
AndroidStuchnProiects

directedstudy-signed|

After saving the file, close
Reader and then reopen
Reader and reopen the sighed

file



After opening the Tools Menu, choose Fill &
Sign. This time choose Request signatures

Who needs to fill and sign?

You Others
Fill form fields, add text and draw or Add signers, mark where to fill and
type your signature. sign, send it out and track progress.

=D s



Add the e-mail address of the faculty member that
must sign your document, and click Specify Where

to Sign

Signers

Subject & Message

directedstudy-signed

Please review and complete this document.

File(s)

directedstudy-signed.pdf

More Opticns

Add CC | @

Add Files

-------------

Specify Where to Sign

Date:

Student Signature:

Diglialty signed by Hefh Lynn

Keith Lynnoe=im=z:=

As FACULTY MENTOR, | agree to direct this student's work as specified above, to evaluate the individual repori

submitted, and to assign an appropriate grade at its conclusion for the specified number of credits.

b |
Date:

Please attach the following documents:

1. Detailed description of proposed study

Faculty Mentor Signature:

"
Signature

2. Plan for completion of proposed study (include outcomes and anticipated dates for cutcomes)

3. Any special reguirements and agreements

h|

1 /1
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Since the signature field is
already created, click Send

Signature Fields

Signature
Initials

Signature Block
Signer Info Fields

Data Fields

Reset Fields



f all goes we

-
T T L T e (T S | e T gy by g da e T
B T B T ey S, B PR s

- Kambs |y S

B Y RMNITE ¢ et ) A meeri e B p o e e rrrmr
et s il ] et

g ey keaans Lgrarat

, you will get a confirmation

nat the docL

ment was sent

"directedstudy-signed” has been
successfully sent for signature

A copy has also been sent to you at usasoclabs@gmail.com for your records.
“directedstudy-signed” was sent for signature to Keith Lynn (klynnd7@comcast.net).
As soon as the agreement is complete, all eligible parties will be e-mailed PDF copies.

Reminders
There are no reminders set for this document.

All agreements that are not completed within 365 days will be automatically expired.
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